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EMAIL to Renew Previous Speakers for an Event in its Second Year or Beyond

Dear NAME,
Thank you for participating last year in the [CITY NAME] Career Hunt event. We’re planning an event for this school year on [DATE, TIME, and Location]. As we begin recruiting speakers for this year’s event, we’d like to give you the first opportunity to sign up to participate, ahead of others in your industry who haven’t volunteered previously. 
As you or a team member did last year, you will be on a panel of two to four people who work in your industry. Each speaker will briefly introduce themselves (about 2 minutes each), then have about 5 minutes to talk about jobs at their company. You’ll present your session three times to different groups of students. 
Our goal is to get students on their feet and participating in activities rather than sitting listening to adults, so we encourage you to keep the first part of your session short. After these introductions, you and your fellow panelists will lead students in activities that give them a chance to try out doing something related to your business. Check out this video for more information and footage of past events for ideas.
If someone from your team is able to volunteer the morning of [DATE] for this event, please register on the Career Hunt website on or before Jan. 23. After that date, our planning committee will start to reach out to additional potential speakers in the community to fill our panels for the event. Register as a speaker here: [ADD URL for your event.]
If others on your team are willing to volunteer to help moderate a breakout session or assist students in finding their way between sessions, we also have a volunteer signup on the event webpage: [ADD URL for your event.] 
Thank you for your consideration! Please let me know if you have any questions or concerns. 

Best wishes, 


Point of Contact Name
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